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Creating a Training in PageUp Learning 
 
Departments can create department-specific trainings or for all employees. The department trainer 
must first request training permission before they can create or manage the training. Please contact 
benny.musonda@wwu.edu for an orientation training to the PageUp learning.  
 
Log-in 
Create Learning Activity 
Adding Scorm Course (Optional) 
Schedule Booking 

• Schedule Booking for Online Live training 
• Schedule Booking space for a live in-Person Training 

Mark Training Attendance 
View or Download Attendance report 
 

 
If you have any questions about PageUp Learning Library reach out to: benny.musonda@wwu.edu   

 

Log in 
 https://westernwashington.pageuppeople.com/learning/ 
 

Create Learning Activity  
 
Click “Create” and then select Learning activity 

 
 
 
 

Choose organization-wide 

 

mailto:benny.musonda@wwu.edu
mailto:benny.musonda@wwu.edu
https://westernwashington.pageuppeople.com/learning/
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Adding Scorm Course (Optional) 
PageUp learning allows adding learning content produced with SCORM/AICC and XAPI from other 
learning management systems (LMS). Contact benny.musonda@wwu.edu  to upload the third-party 
learning content to PageUp. 

 

Schedule Booking  
 
Schedule Booking for Online Live training 
Before you can schedule an online live training.  Create an online meeting link with your respective 
video conferencing software such as Zoom, Teams etc. Then request Benny Musonda at 
Benny.Musonda@wwu.edu to set you up a live online venue with the meeting link you created for the 
training.   

mailto:benny.musonda@wwu.edu
mailto:Benny.Musonda@wwu.edu
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Schedule Booking space for a live in-Person Training 
Make sure to reserve a room before entering the venue details. Below are some resources that would 
help: 
https://www.wwu.edu/events 
https://cenv.wwu.edu/college-environment/college-meeting-room-reservations 

https://www.wwu.edu/events
https://cenv.wwu.edu/college-environment/college-meeting-room-reservations
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Mark Training Attendance  
 
 
Select the training you want to Mark attendance: 
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Select the date of attendance  
 

 
 
 
Confirm or attendance, or non attendance 
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Mark attendance status 
 

 

After a short period of time the system will update the confirmed attendance in the 
person’s development plan, as shown above in green. 

 
 

 
 
 

View or download Attendance report 
 
If you don’t have an attendance report created in the system request one to be created.  After the 
attendance report has been created for your training, you will be granted access. Follow instructions 
below to view or  download the report. 
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Legacy Reports 
 
Shared reports will appear 
 

 
 
 
Enhanced reporting  
 
The shared report will open in a new window 
 

 
To download 

 


